Engineering Scotland — Guide for Adding and Editing Events

1. Navigate to http://www.engineeringscotland.org and login with your USER ID and PASSWORD.

Engineering Scotland

Engineering the Future
Engin

Organizations | Members' Area

Filter upcoming events with the following settings.
Time span: Next fortnight B

Only If within 0 km of home or office. (To omit distance filter, set to 0.)

Organization: A
Submit | Advanced ...

© Engineering Scotiand 2008 - 2011

EngineeringScotiand does not accept any respansibiity for the accuracy of the disry postings on this web site.

Intending visitors are urged to check af details with the organiser.
Send mail to secretary@engineeringscotiand.org with questions or comments about this web site.

The registered address of EngineenngScotiand is:

/0 tnstitution of Engineers and Shipbuikders in Scotiand, Clydeport Buiding, 16 Robertson Street, Glasgow G2 805

Tel: 0141 248 3721 Fax: 0141 221 2698.

Figure 1

2. Click on Members’ Area tab

Engineering Scotland
Engineel {ag the Future

Engineering collaboration for 80 years

Events | Organizations Contact us

Members' Area

Eind Person (Update and Add)
il & il

for ESco or for ESco
lon for ESco or for ESco

EngineeningScotiand does not accest any respondibisty for the accuracy of the dary

© Engineerif Scotiend 2009 - 2011
Intending visitors are urged to check all details with the argan

Postings on this web site.
iser.

with questions or
The regutered adfress of EngneeringScotisnd =

Send mail to

/0 Tnstitution of Engineers and Shipbuiders in Softland, Clydeport Building, 16 Robertson Street, Glasgow G2 80S.

3721 Fax: 0141 221 2698.

Figure 2

3. Click on Edit Existing Event or Add New Event.

bout this web site.
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http://www.engineeringscotland.org/

Note that for this example we will add a new event for ESco — this will be a “dummy” event and will
be deleted.

4. You should now be in the Add New Event screen — please pay particular attention to the tabs
which are mandatory (highlighted with an *) and also notice that contextual information popups
are available when you put your mouse over the “?”.

Organizations | Members' Area | Contact us

Add New Event Enter the two infials of person

whose Userid you seek

Submin |

Recordid* :

Assembly® :
Time :

Until

Title* :
LeadName :
LeadName2 :
Location* :
RegReq :
Comment1 :
Comment2 :
Comment3 :
URL @ wawe ciwem org uk

FurtherInfo : Q

Type* : None =
Convenor : L]
CostToMember : @ 000
CostToNonMember : @ 000
CostToConcession : @ 000
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Figure 3

Organizations | Members' Area | Contact us

Add New Event Enter the two inifials of person

whose Userid you seek
(“Subma |

Recordid* : e
Organization® : @ None
Assembly* :
Time :
until =
Title* :
LeadName :
LeadName?2 :
Location* :
RegReq :
Comment1 :
Comment2 :
Comment3 :

183000

H

000000000

URL : D v ciwem arg.uk
Furtherlnfo : Q

Type* : None ~
Convenor : o
CostToMember : @ 000
CostToNonMember : @ 000
CostToConcession : @ 000
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Figure 4

5. When you have added the required information for the event, click on the Submit button.

5a. Should you wish to delete an event, then navigate to the Members’ Area (Figure 2 on page 1)
and select Edit Existing Event.
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ESco Event Page

Please select what you wish to update (or the operation you wish to perform).

|Events

| New Event Select this option to add a new ESco Event

E|2011—N0v—0? 18:00|Practical Lecture Series 2011: Eco Housing - Old and New
Te [2020-7an-20 00:00 |[I'm Not A Real Event! \
If you wish to delete the selected Event please check this box. [ |

Figure 5 .

5b. Select the required event, ensure the check box is ticked, and then click Submit.

Delete Event Enter the two initials of person

whose Userid you seek
Submit |
Recordid* : 900
Organization™ : @ (ESco) Enginesring Scotiand =
Assembly* : © 20200120 00.00.00
Time : @ w0
until : @ 200000
Title* : © I'm Not A Resl Event
LeadName : -]
LeadName2 : -]
Location® : @ (stow) Stow College
RegReq :
Comment1 : -]
Comment2 :
Comment3 :
URL : © www ciwem.ong uk

Furtherlnfo : -]

Type* : Nore -
Convenor : o
CostToMember : @ 000
CostToNonMember : @ 0.00
CostToConcession : @ ooo

Really delete this record permanently from the database?

Submat |
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Figure 6

5c. The Delete Event webpage will appear to ensure that you want to permanently delete this event
from the database.

When you click Submit, as shown in Figure 7, the next webpage will confirm that Record XXX has
been deleted.
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Figure 7

Enginy

Delete Event

Record 900 has been deleted

Organization: ESco
Assembly: 2020-01-20 00:00:00
18:30:00
20:00:00
I\'m Not A Real Event!

LeadName:
LeadName2:
Locatlon:
RegReq:
Comment1:
‘Comment2:
Comment3:
URL: www.ciwem.org.uk
FurtherInfo:
Type: None
Convenor:
CostToMember:  0.00
CostToNonMember: 0.00
CostToConcession: 0.00

DateCreate: 2011-07-06 03:07:32
DateUpdate: 0000-00-00 00:00:00
DateDelete: 2011-07-06 03:12:08
ChangeUserid: 101

Add Anather
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